[bookmark: _Toc141686636]Welcome Email from Manager 
Hi [employee’s name],
Welcome to Louisiana State University [Office Name]! We are pleased you are joining us on [hire date]. 
During your first day, you can expect to [give general outline of what they will be doing or provide information about Benefits and Retirement Orientation email that they will receive].
[bookmark: _Sample_Training_Schedule][bookmark: _New_Phone_Number_1]I am looking forward to your success with LSU. 

