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Updating My Profile and Home Screen Customization

It is recommended that you use Chrome or Firefox for GeauxGrants. You will need to login
through myLSU. Click on “Geaux Grants.”

LS

- myLSU
Erzm—
Quick Links
5% CAMPUS COMMUNITY >
o oo < oo B
(¥ coMPUTING SERVICES > 0 IT Service * Geaux Grants Taskstream

-~ DIRECTORY » /
~2  INFORMATION

Qo
~ EMPLOYEE RESOURCES >

My Profile

e Populates from Workday. This information will populate on Grants.gov applications.

e Click My Profile in the top menu.

Lsu GeauxGrants

Home 3 Locate My Records Locate Records Calendar Messages Things to Do

Sponsored Projects \J

Award Tracking

Assignments

Drag a column header and drop it here o group by that column
Conflict of Interest

C] Module Y Record Number Y Record Owner Y Object
SPN
» Proposal Tracking AMZ10069 Tiger, (L13) Mike the Initial AJ

GeauxGrants Help Desk

¢ Investigators need to review and update as necessary. Click Save when done.
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o Your Workday Preferred Name will be used to populate Grants.gov applications.

Home My Profile Locate My Records Locate Records Calendar Messages Things to Do

General

General Information / User Preferences
Certifications and Trainings

Salutation

Collaborators First Name: (L17) Mike

AppointmentDate | [

Current Research —

Resources

D Lot name Tier
5 Credenti
Sponsor Credentials

Upload
Sponsered Funding sutic )
Brosrachy Pubiishing First Name [{L17) Mke

Emall itsbatesting@isu.edu

Email Format MultiPart

Fhone [(225)575-9999
Advisees
Publishing Last Name Fax ((225)999-9999
Associations and Societies
W
Biosketen vebPage [ ]

Courses Taught

orc D () connect your ORCID D

¢ For investigators who submit to federal agencies, please review your address for the
following:

1. Confirm 9-digit Zip Code and Address — Grants.gov submissions require a 9-digit
zip code. Review your primary address and confirm. If your address is not correct or
your zip code is not 9 digits, then click Edit.

Addresses

SortBy =]

Primary Address

1items Page 10f1 =]

® Lsu
202 Himes Hall

Baton Rouge LA ;[IEEIS-[I[I[I‘\

e Foit

¢ Next Add the 4-digit suffix to your zip code. For campus addresses that use
70803, add -0001. Make any other updates to your address. Click Save.

Edit Address

Address1 [LsU ]

Address3 | 1

City

State | Louisiana v
Mailstop ]

Country [Us.A, M|

Fax (]

> Save || Cancel

Address2 | 202 Himes Hall ]
Address4 [ 1
Comy
Zip

Address Type | WORK |~
Phone

Email | itsbatesting@Isu edu
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e Update Sponsor Credentials - Investigators who plan to submit to the National

Institutes of Health (NIH) and/or the National Science Foundation (NSF) should enter

their NIH/NIST/NOAA Commons ID and NSF ID under Sponsor Credentials. Click
Sponsor Credentials tab on left and then click Add in upper right.

Tip!
COMMONS ID SHOULD BE IN ALL CAPITAL LETTERS.

LSU GeauxGrants

DEVELOPMENT SITE | Welcome (L14) Mike Tiger Logout

Home My Profile Locate My Records Locate Records Calendar Messages

General

Things to Do

Sponsor Credentials
Certifications and Trainings

W’ Add
Current Research

No records currently associated with this user
Collaborators

Research Interests

Resources

ISponsor Credentials |

On pop up type ID in Credential box and then select Credential Type from dropdown.

Click Save. If adding commons ID, Add all 3 types (NIH, NIST, and NOAA). Repeat step
as needed.

Create Sponsor Credential

* Indicates A Mandatory Field

* Credential

* Credential Type

NIH Commons 1D
NIST Commons ID

NOAA Commons ID
NSF ID

¢ Do not complete Biography or Setup sections. These won’t be utilized in GeauxGrants.
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Genera General Information / User Prefer]
Certifications and Trainings
Current Research
Collaborators
Research Interests
Resources
Sponsor Credentials

Upload
Sponsored Funding

Biography = J
Advisees

As: ations and Societies

Biosketch

es Taught
Creative Activities
Education / Degrees
Employment

Henors and Awards
Languages

Licenses and Accreditations
Patents

Re

Publications
Setups  j—
Backups
Classification Codes
Custom Category Acldresses
Delegates
MD Information Sort By [~]

Other Information Primary Address

Portal Preferences L Lsu
0202 Robert Lee Himes Hall
Erowse Configuration Baton Rouge LA 70303-0001

Related Objects

Customize your Home Screen

¢ Your Home Screen is preset to include the following widgets:
e Assignments — Shows you action items
o GeauxGrants Help
e Records | am Named On — Lists all records you are named on regardless of role.
¢ System messages — Added when needed.
e Messages — This is a copy of any emails you receive from GeauxGrants.

e To customize your home screen, click on Portal Configurations in lower right corner.
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Lsu GeauxGrants Welcome (L13) Mike Tiger  Logout

Home  MyProfle  LocateMyRecords  LocateRecords  Calendar s ThingstoDo

Sponsored Projects.

Award Tracking
nd drop it here to group by that column

Conflictof Interest

Y Record Number Y | Record Owner Y | Object ¥ Record status Y subject Y Assigned Y

sen

ANZ10069 Tiger, (L13) Mike the Intial Applcation Routing Your action is required (3-D6c-2020 151:32 Pl

GeauxGrans Help Desk

Contact Info

Confliet of nterest
System Message

GeauxGrants Help There are

s
o messages at ths fime.

P41 forms can be created and managed under the Confict of Interest menu.

Help & Training

= GeauxGrants Onine Help Desk

How To Submit:

= Externaly-funded

Policy Documents
= Pl 11 - Outsice Employment
» PS 68 Financial Conficts of nferest n Research

D | roreicontourotions

o We recommend adding the following:

a) Recent Activity — Easy Access to the most recent proposals/awards you have
opened.

b) Saved Browse Templates — Quick access to frequent searches you have saved.

c) Bookmarks — You can bookmark a proposal/award you are working on to easily
access from home screen.

d) Proposal Deadlines with Security — Presents a list of applications and due dates
based on the users security access.

e) Up-and-Coming Reviews — Useful for those who are frequently late in the route.
Items will appear on this list when they are routed, and you are on the route in a step
that has not got to you yet.

Portal User Preferences
Double Widgets Available Widgets £
Widget Name Enable/Disable Widget Name Infoed  Third Party  Institution
Messages Disable v | Agreements - Recent Activity Use Yes
Assignments Awards by Spensor (top 10) Use Yes
SPIN Awrards by Sponsor Type Use Yes
Bookmarks Use g ves
COl- Annual Disclosure Use ves
ENT - Weeting Calendar Use ves
Wy Projects Use ves
Proposal Deadines Use ves
Quick Links Use ves
Recent Activity vse (G ves
Saved Browse Template Use : Yes
SMARTS™ Notifications Use ves
SPIN Bookmarks Use ves
SFIN Training & Resources Use ves
SPN™ Custom Funding Opportunites  Use ves
Up-and-Coming Reviews Use ves
WorkFlow Map Use ves
v

¢ You can change where the widgets appear on the home screen using the drag and drop
rearrangement button.

e Click Save once done.
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Left Column Widgets
Drag + to re-arrange display order or switch columns

TR N I g e B e e

My Projects Use Yes
My Recent Awards (column) Use Yes
Requested Dollars vs Awarded by Year Use Yes
SMARTS™ Notifications Use Yes
SPIN Bookmarks Use Yes

SPIN™ Custom Funding Opportunities Use Yes

]

Right Column Widgets
Drag ++ to re-arrange display order or switch columns

Widget Name Widget Name
+ Instructions +% Recent Activity Remove
+ Records | am Named On ++ Proposal Deadlines With Security Remove

++ Messages Widget

+ Up-and-Coming Reviews

4 System Messages

 WorkFlow Map

Remove *F Saved Browse Template Remaove

++ Bookmarks

)

Remove ™ S
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