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we bsi’re Accounting Services

About Us- AS Forms Departments - DDD Memos Policies & Procedures Newsletter Calendar

Comments are welcomed Welcome to Office Administration

8a.m.-4:30 pm.

Distribution Monday - Friday
o L] L] Distribution/Front Desk personnel are responsible for printing and distributing checks and other reports. Additionally, this section is Front Desk: 225-578-3321
n q n C e to p I CS I n t e C< o U n t I n g responsible for the serting and distribution of all incoming and outgoing mail of Accounting Services. Fax: 225-578-7217
Imaging Who We Are

[ ] Imaging manages all document imaging activities related to respensibility for the physical maintenance and custody of University
e r v I C e S n eW S e tt e r S q n financial documents in accordance with approved record retention schedules. Imaging activities include the organizing, indexing,
processing, reproduction, filing, retrisving, distribution, imaging, preservation and disposal of documents and records. USEFUL LINKS
. . News Archive
Monthly Business Managers' Meeting
Unclaimed Property Notifications

(] [ ]
B , t In an effort to collaborate on various business issues, efficiency efforts, updated university policies, etc., monthly meetings are held for
U S I n e S S q n q g e r S I I l e e I n g S Business Managers or those employees performing the functions of 2 Business Manager. Monthly meetings are held virtually on the Imaging Retrieval Job Aid
second Tuesday of each month from 9:30 am to 11:00 am. Te be added to the Business Managers Mailing List, submit an idea for a
future topic or submit specific questions related to the monthly topic, please contact Patrice Gremillion at pgremill@lsu.edu.

BUSINESS MANAGERS' MEETING ARCHIVE
BUSINESS MANAGERS' SUGGESTION BOX

JOIN THE BUSINESS MANAGER GROUP



https://www.lsu.edu/administration/ofa/oas/office-administration.php
https://www.lsu.edu/administration/ofa/oas/office-administration.php

A Year in Review: Highlights
-

A few key adjustments made in response to feedback:

O New: Business Managers’ meeting recordings

O New: Update to ‘Purchase Order Lines not Received’ report in Workday
O Accounting Services Newsletter — What’s New section

0 Workday Report — Expense Report Worktag Summary

O AS499, Request for Approval of Special Meal, form updates
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