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May 14, 2013 - Yearend Seminar  
Location Change:  Royal Cotillion Ballroom 
 

June 11, 2013 – Records Retention and Geaux Shop 
E-mail Maria Cazes at mcazes@lsu.edu in advance 
with specific questions on records retention 
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Larry Butcher, CPA 

 

Advance Billing System (ABS) and 
Student Award Entry (SAE) 



Advance Billing System (ABS) 

 ABS stores and tracks pertinent information for 
registration and reporting 
 

 Tuition and Fees 
 

 Course Charges  
 

 Scholarships and Exemptions 
 

 Loans 
 

 Deferments 

 

 

 



Course Fees 

 Course fees must be approved in accordance with Policy 
Statement 42:  Course Fee Policies and assessed through ABS 
 

 Course fees should be reviewed by departments to ensure 
they are appropriate and reasonable 
 

 Revenue should be segregated and appropriately managed to 
ensure it is expended for its intended purpose 
 

 Course descriptions in the General Catalog should be 
reviewed 

 

 



Course Fees 

 ABS Course Charges Table 



Reconciliation 

 Must be performed on a monthly basis 

 Reporting Tools 

 Accounts Receivable Transaction Activity Report 

Accounts receivable activity 

 Subsidiary Detail Ledger 

 

 

 



Exemptions 

 Exemption reports are distributed to departments 
each semester  
 

 A TRX code is required to enter an award 
 

 Exemptions should be entered in ABS to student 
accounts prior to fee bills being published 
 

 A departmental representative will receive a daily 
report indicating exemptions requiring approval 

 



Exemptions 

 Exemptions, scholarships, and fellowships must be 
requested an authorized on an AS498 
 

 Complete an AS498:  Request to Establish 
Scholarship/Fellowship 

 Obtain required signatures 

 Route as indicated on the form 
 

 Awards funded by the LSU Foundation are 
established by completing an AS492:  Request to 
Establish a University Foundation Account 



Exemptions 



Exemptions 

 ABS – Model Awards 



Exemptions 

 ABS – Model Award Detail 



Exemptions 

 ABS – Student Awards 



Reconciliation 

 Must be performed on a monthly basis by an 
individual not involved in the process of awarding 
exemptions 

 Reporting Tools 

 Exemption/Cash Award Activity Report  

Exemption and cash award activity for the current fiscal 
year 

 Accounts Receivable Transaction Activity Report 

Accounts receivable activity 

 Subsidiary Detail Ledger 

 

 

 



Exemption/Cash Award Activity 



Student Award Entry (SAE) 

 SAE entries are initiated to record departmental 
and external cash awards, fellowships, and 
scholarships 
 

 A TRX code is required to enter an award 
 

 Access to SAE is granted based upon GLS account 
access 
 

 Awards can be paid in 5 installments for Fall/Spring 
and 2 installments for Summer 

 

 



Student Award Entry (SAE) 

From System Menu, Type SAE and <ENTER> 



Student Award Entry (SAE) 

Hit <F2> to enter student award 



Student Award Entry (SAE) 

Enter student information, term code, award amount and installments 



Student Award Entry (SAE) 

 Hit <F9> to print 

 

 Obtain required signatures 

 

 Route SAE document to the Office of Student Aid 
and Scholarships 

 

 



Reconciliation 

 Must be performed on a monthly basis by an 
individual not involved in the process of awarding 
cash awards or fellowships 
 

 Reporting Tools 

 Exemption/Cash Award Activity Report  

Exemption and cash award activity for the current fiscal 
year 

 Accounts Receivable Transaction Activity Report 

Accounts receivable activity 

 Subsidiary Detail Ledger 

 

 

 



Exemption/Cash Award Activity 



Exemption/Cash Award Activity 

Name 



Accounts Receivable Transaction Activity Report 

The Transaction Activity Report must be reconciled to the ledger and the 
department’s list of students who should receive the awards.   



Internal Controls 

Internal controls – accounting and administrative 
practices established and maintained by 
management to provide reasonable assurance that 
organizational objectives are being met 
 

 Reconciliation 
 

 Segregation of duties 
 

 Appropriate system access 

 

 

 



Questions 

Bursar Operations 
125 Thomas Boyd Hall 

578-3357 
bursar@lsu.edu 

 
http://www.fas.lsu.edu/AcctServices/bur/ 
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Mary Stebbing 

 

LSU Online 


